
Date 

Signature and Stamp of Consignor / Shipper
 / 

All CTS' business transactions are subject to CTS' Standard Trading Conditions (copy is available upon request), which may limit or exempt CTS' liability.

The undersigned has read and understood the Notice to Shipper as printed overleaf and do
hereby agree to each and every such condition.

S/O No. 

Closing Date & Time 

Loaded Container Return To Empty Container Pick Up From 

Country of Origin Import / Export Licence No.  / 

Name of Shipping Company 

Container No. Seal No. 

Vessel & Voyage

 CONSIGNOR’S INSTRUCTIONS -- TRUCKING

Measurement (CBM)

Date & Time of Arrival at Factory 

Telephone 

Telephone 

Gross Weight (KG)Marks & Numbers
  

No. & Kind of Packages Description of Goods

Place of Unloading 

CTS Reference No.

CHINA TRAVEL SERVICE (CARGO) HONG KONG LIMITED

3/F., China Travel (Cargo) Logistics Centre,
1 Cheong Tung Road, Hung Hom, Kowloon

1 3
Tel. 2534 9281 Fax 2363 8400

E-mail trucking@ctscargo.com
Website http://www.ctscargo.com

Consignor’s Name and Address 

Telephone 

Shipper’s Name and Address 

Customs Declaration Agent (PRC)  / 

Consignee’s Name and Address 

Telephone 

Particulars declared by Consignor / Shipper  / 

Place of Loading 

HK Import / Export Declaration to be declared by  / 

Size & Quantity of Container(s) / Truck(s)  / 

Via 

Consignee 

Consignor CTS  

Shipper 



20 40

NOTICE TO SHIPPER
1. Prior to appointing the Company to handle the shipment, the shipper should read and accept the Company's 

Standard Trading Conditions (Standard Trading Conditions), the Standard Terms and Conditions of Carriage as 
recommended by Hong Kong Container Tractor Owner Association Limited (Standard Terms & Conditions) and
the conditions in this instruction form. Copies of above two mentioned documents are available upon request.

2. The shipper shall, according to the import and export rules and regulations set by the governments of China and
Hong Kong SAR, produce valid import and export licence to take delivery or instruct transportation of the 
shipment.

3. For the import shipment by Letter of Credit, the consignee may only take delivery of the shipment upon
presentation of the Letter of Guarantee issued by the Bank concerned. In case the Letter of Guarantee is not
available, the Company will unload and store the shipment in the godown. All the costs and risks will be the
responsibility of the shipper or consignee.

4. The insurance of goods under forwarding (including but not limiting to transportation risks, war risks, free of 
particular average, with average, pilferage, breakage, so and so forth) shall be the responsibility of the consignee
or consignor. The Company does not undertake such insurance on behalf of the consignee or consignor.

5. All goods for forwarding, either in bales, cases, barrels, baskets, bags, or otherwise, should be securely packed
and kept under lock or seal. The Company shall not accept unprotected pieces. The Company shall not be
responsible for any loss or damage due to improper packing.

6. The Company accepts the goods for forwarding merely on the basis of the number of packages, as stated in the
instruction form. It shall not be liable for the contents of the package, quality, quantity, weight and any loss, 
damage arising from any act of Customs or any other government authorities.

7. The shipper must load the shipment at the time and place as agreed. From the time of arrival of the truck, 8-ton 
truck and 20-foot container are allowed for 2 hours for loading. 40-foot container is allowed for 3 hours. In case
the loading exceeds the allowed time limit, the over-time fee will be charged as set by the Company. In case the
loading exceeds more than one location or is on Hong Kong Island, extra charge will be negotiated and levied. In
addition, the shipper is responsible for the inspection charges, cross-bridge fee, parking fee at the Customs
parking lot, quarantine fee and any other charges if so incurred.

8. The Company shall transfer the goods to the railway administration, shipping company, airlines, highway
administration, or any such carrier that undertakes the transportation of the goods. The carrier involved is to bear
all the responsibilities during the course of the transportation, according to the terms and conditions of the carrier.


